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LogSCAN Express Quick Start Guide

** This guide will get you started after the installation. Please see the online help (F1 from the
LogSCAN Express main menu) for more detailed instructions and information.

15/ LogSCAN Express - InstallShield Wizard I

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed LogSC AN
Express, Click Finish bo exit the wizard,

Launch the program

< Back Einish Cancel

Click on “Finish” to launch LogSCAN Express: :
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Carrier Mame Required

What |z Your Carrier M ame

Cancel

After the installation, you'll need to put in your carrier's name:

-~

Carrier Name Required

YWhat | Your Carrier Mame

Cancel

|E:-cam|:||e Trucks

Enter your Carrier Name: :

LogSCAM License Validation

30 Days Hemaining on Log5CAM Expresz Trial

L Help

An informational message stating that you're using the 30 day trial version. Click on “OK”

- "

Information

Speed Limit 5et To 65 And Using The 70 Hour Rule
Select Configure On Administer Button To Change

. Help

Another informational message stating what rule set you're using and that the high speed limit is
currently set to 65 mph. This can be changed in the configuration later to match your own
unique situation. Click on “OK”
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i, LogSCAN Express

M=
File Eunctions Tools Help

_— — EE———
Licenzed for 200 Drivers

Yersion b.2 .
e F1 for help amywhere i

= Reports @ Adnsinister

Scan

% Verify Logs EfiT Exit

Copyright @ Scanware, Inc 2007 Al Rights Reserved Example Trucks

Let's add a truck driver. Click on the “Drivers” button (circled) from the main menu:
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Selecting a numeric numbering system

Pleaze Read the Following Carefully |

[ntermally, LogSCAM Express uzes a numenc driver number to keep track of driver
data. In most operations, pou do not need to uze thiz number becausze you can
gelect a driver fram a list of driver names. Mozt LogSCAM Express users allow the
computer bo azzian driver numbers az new divers are added to the spstem. [F,
HOWEWVER, vOU ALREADY HAVE & UMIQUE MUMERIC DRIVER MUMBER OF B
OR LESS DIGITS ASSIGMED TO EACH DRIVER, wou will probably find it preferable
to uze that number instead of a computer azzigned one.

THE DECISION YO MAaKE HERE CAMMOT BE CHAMNGED LATER. Once the first
driver record iz created, you must continue to uze the zame method for all other
driverz. | pou are niot certain, Click on DEFER DECISION UMTIL LATER and call Scanware
Techrical Suppart for Helpl

Select Driver Type
(+  Syztemn Will &zsign Driver Humbers O e Will Azsign Driver Mumbers

_ i Defer Decizion Until Later |

**PLEASE READ THE RED PRINT IN THIS WINDOW CAREFULLY!** You can either
assign your own driver numbers (they must be unique to each individual driver) or let LogSCAN
Express assign them for you. Once either option has been chosen, it cannot be changed to the
other method later. So it is very important that you think about which option is best for your own
situation. If you don't care about numbers (you use strictly names for your drivers), pick
“System Will Assign Driver Numbers”. Click on “Decision is Made” after making your decision
out of the two possible options.

Click on “Defer Decision Until Later” if you'd like to research what option is best for your own
unique situation. LogSCAN Express will go back to the main menu if this button is selected.
Click on the “Drivers” button from the main menu later to get back to this screen so you can
make and confirm your decision.
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& Maintain Driver Information

BEX]

— AddNew  Driver Number | Ba
Repark |

Driver
i ﬂ Fleet | j

Driver
Name | j
Address |

Pricr Group |
AAXXAANL

Date Changed |
[12-12-20m |

Cross Referenl:e|

Blue speed limit

Motices Sent frarn configuration

History
Statiztic Jan Feb Mar Apr May Jun  Jul  Aug Sep  Oct
Logs Filed

Days ‘Worked

Winlationz

Speeding

Mizzing Data

Mizreads

Falzified Logz

Accidents

Inspections

Out of Service

You May Type "x' for the Check Digit and the Computer Will Calculate It.

Moy Dec Last

First Log |

Terminated
Yes No I+

Last Ll:ug|

Report Missing Logs?
Yes v No

Speed Limit |55

Since

Lask
R

Motes

Cancel

The Maintain Driver Information screen. This is where you'll enter, maintain, and update your

fleet's drivers.
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& Maigtaio Driver Information g

ﬁ

AAXXAANL

Date Changed |
[12-12-20m |

Yes I+ No

Milez * Kilozs

Cross Reference|
Blue speed limit Speed Limit |

Motices Sent frarn configuration

History e
Statiztic Jan Feb Mar Apr May Jun  Jul Aug Sep Oct Mov Dec Last Last

W

Days ‘Worked
Winlationz oK
Cpeeding —
Mizzing Data

0K
Mizreads _E::?
Falzified Logz

Inspections
Cut of Service

You May Type "x' for the Check Digit and the Computer Will Calculate It.

Driver Number | J Enter Drivers First Log Date
Status
Efgfrq | Flest | | First Log ||
N P Terminated
ame | Yes No I+
Address | Last Ll:ug|
Frior Group | Report Missing Logs?

Logs Filed Notes

Accidents Cancel

d

Click on the “Add New Driver” check box (circled) and it will gray out as shown above. You'll

see LogSCAN Express assign a number (this is if “System Will Assign Driver Numbers” was

chosen, you will enter your own number if you chose “We Will Assign Driver Numbers” instead).

“Enter Driver's First Log Date” will be highlighted in yellow. Enter the first log that was given to
your company or the driver's original hire date, whichever covers the largest date range in the
“First Log” text box. You'll receive a “Before Or After Term of Hire” message if a log comes in
before this date or after a termination date as a driver wouldn't be submitting logs to a company

that isn't their employer at that time.
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% Maintain Driver Information g =

I gdd Mew  Driver Number LI Enter Driver Name {(Required)
FI¥YEr
- Driver —Status
Fleet L| First Log |u1 -01-2008
- ~Terminated ———
Name |.l ohn Smith Yes No

Last Ll:ugl

—Report Missing Logs? —
| Yes I+ No

Priar Grou
Ixxxxxxxx
Date Changed

[12-12-2001 I —Odometer
Miles f+ Kilos

Cross Referenl:e|

Blue speed limit Speed Limit I

Motices Sent frarn configuration

[ HiSt'.]r.? Since
Statiztic Jan Feb Mar Apr May Jun  Jul Aug Sep Oct Mov Dec Last Last

M

Logs Filed Notes
D ays Worked —_—
Winlationz oK
Cpeeding —
Mizzing Data 0K and
Mizreads " Exit
Falzified Logz —_—
Accidents Cancel
Inzpections —_—
Out of Service

You May Type "x' for the Check Digit and the Computer Will Calculate It.

Enter the driver's name in the “Name” text box (circled). You can see the “First Log” date was
entered as 01-01-2008 in this example.
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& Maintain Driver Information g
~ Driver Number | J Enter Driver Name (Required)
Driver Status
Repart ; Ii
i | | Flest | | First Log [01-01-2008
Name [John Smith Terminated
ohn mi Yes © No
Address | Last Log |
bt (B | Report Missing Logs?
EXAXAXAX | ?Es l:.;\. ND {—\.
Date Changed
[12-12-20m |
Mil « Ki "
Cross Reference| res ros
Blue speed limit imi |
Motices Sent frarn configuration Speed Limit
History e
Statiztic Jan Feb Mar Apr May Jun  Jul Aug Sep Oct Mov Dec Last Last
WA HR
Logs Filed Notes
D ays Worked =
Winlations
Speeding
Mizzing Data 0K and
Mizreads " Exit
Falzified Logz
Accidents Cancel
Inzpections —
Cut of Service
You May Type "x' for the Check Digit and the Computer Will Calculate It.

Add other optional information as desired. Click on “OK” (circled) to save the current driver
and clear all of the fields to enter another driver. Start with checking the “Add New Driver”
check box to begin entering another driver or simply start typing their name. Click on “OK and
Exit” to close this screen and return back to the LogSCAN Express main menu when you're

finished.
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e LogSCAN Express g

File Functions Tools Help

Licenzed for 200 Drivers

Yersion b.2 .
IUze F1 for help amywhere .

@ Logscan Tool Tip

Administer Options and perform syskem cleanup (prink driver letters, condense images)

}ﬂ e % Repoits

£

EXIT
A

Logs

Copyright @ Scanware, Inc 2007 Al Rights Reserved Example Trucks

Let's check and adjust the configuration:

From the LogSCAN Express main menu, put your mouse over the “Administer” button. Two

options will show, “Cleanup” and “Configure”. Make sure “Configure” is red and click on this to

get to the main configuration screen.

®
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LogSCAN Configuration

Basic T Fathz T Options T iz, T Advanced

Hours of Service Fule |?I:I Hour Rule ﬂ

SpeedLhﬂtlEE tPH

Retain

Images 200 Days

" Uszer Assigned
{+ Azzigned by System

Cancel

This is the Basic tab. It is here you can adjust your hourly rule set (normally the 70 Hour Rule
for most companies in the United States by default), Speed Limit (the top number before

speeding is flagged), and how long for the system to retain log images (the default is a little over 6
months which follows DOT requirements).

(10)



f =]

LogSCAN Configuration

B asic | Paths T Options T iz, T Advanced ]

— Locations of LogSCAM Files
LogSCAM Program Files

Hiztory Files

Image Input Filez

“whork: files

Temporary Image Filez

|
|
|
Exception Files I
|
|
|

Fermanent Image Filez

Passward is

azzword To Ehangel — Awailable from
SCanware

Frinter Mame IN ot Azsigned

Win2PDF
RICOH Aficio CLT1000M PCL e
hp Lazer et 2300 PS5

hp Lagerlet 2300 PCL &

hp Lazer)et 2300 PCL 5e

HP Color Laserlet 3600

v| I¥ Laser

M ame of the =y

On the Paths tab you can select your default printer (circled). LogSCAN Express will read
through the printer drivers that you have installed on your computer and populate the list so you
can select the printer you prefer.

(11)
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LogSCAN Configuration

Advanced

B asic T Fathz T Options T

Print E#ception Reparks v
Print 3 Day Surmmmary [w
YWhen Reporting Speeding, Show Driver Acutal Speed ¢ v

Time Zone |Eastern :" Log StartT ime |Mid”i9ht hd

v Usze Daylight 5avings

Cancel

On the Misc. tab you can select whether to create/print violation reports (un-check this box if you
never want any paper violation printouts), include a 3 day summary (for something like a 11 hour
violation), and also whether your actual paper logs go from midnight to midnight or noon to

noon.

(12)



rﬂ LogSCAMN Express g

File Functions Tools Help

Licenzed for 200 Drivers

Xpress

Yersion b.2

IUze F1 for help amywhere

Drivers {|2¢ Reports @ Adminisier

. = EXIT .
% Verify Logs A Exit
Copyright @ Scanware, Inc 2007 Al Rights Reserved Example Trucks

Let's get some logs into the system. Click on the “Scan” button (circled):

Batch Control Sheet s

\_‘{/ W'ould wou like to prink a batch control sheet?

Answer yes or no to this question. A batch control sheet is simply a piece of paper that will have a
batch number on it (assigned later when scanning), date and time scanned, plus a month and
year and log audited by options that can be filled in later by hand. You must have a default
printer installed and ready to print if you want to print out this sheet.

13)




|E LogSCAM Express Processing E]

File 'Scanner Advanced Hide Grid  Zoom

|v

gs
Select Twain Scanner
bow Tiwain Dialog
v Display Togs oor g

an Batch Mo,

’_ Drelete Log

Scan
Place The Next Driver's Log(s) In The Scanner and Click on Scan When Ready. It Is Faster To Have The Logs In Date Order. If finished click the -
Exit button.

B3 Select Scanner To Use For Lo... E]@ B3 Select Scanner To Use For Lo... [Z]@

ELLITSL f-4000C1 FLJITSU fi-4010C0

Cancel Cancel

You'll need to select your scanner. This should already be installed via the manufacturer's
instructions using a TWAIN software driver, and you should be able to scan successfully in their
bundled software (before using LogSCAN Express). Your scanner must be on and ready when
performing this operation so that LogSCAN Express can initialize the scanner you choose.

To choose your scanner in LogSCAN Express, go to “Scanner” at the top of the scan screen and
click to bring down the drop down menu. Then click on “Select Twain Scanner” (circled).
LogSCAN Express will show you a box with available scanners. Click on the preferred scanner
to highlight it. Then click on “OKk” to select (circled) and initialize the scanner. You'll only need
to perform this operation after the initial installation of LogSCAN Express or if the scanner
happens to change for some reason.

(14)



% LogSCAM Express Processing E]

File 'Scanner Advanced Hide Grid  Zoom

Mame
Settings

|v

Show Twain Dialog
Display Logs during Scanning

an Batch Mo,

U243
| | e —
’_ Drelete Log

Scan
Place The Next Driver's Log(s) In The Scanner and Click on Scan When Ready. It Is Faster To Have The Logs In Date Order. If finished click the -

Exit button.

Next we'll want to turn on the Twain Dialog. This will show you to what settings the scanner is
currently set. You can turn this off later by un-checking this option, or get back in to the scanner
driver settings by re-checking the option. Click on “Show Twain Dialog” (circled). Don't be
concerned that it doesn't appear to do anything other than check mark the option. The Twain
Dialog will show up later during actual scanning.

(15)



%= LogSCAM Express Processing E]

File Scanner Advanced Hide Grid  Zoom

|v

-

< [ =

@ Logscan Tool Tip
Click ko scan logs inkg

’_ [relete Log

Place The Next Driver's Log(s) In The Scanner and Click on Scan When Ready. It Is Faster To Have The Logs In Date Order. If finished click the
Exit button.

Ok, let's scan a log. Click on the green scan button (circled). Put some logs in the feeder for the
scanner according to the manufacturer's instructions (some are paper face up, others paper face
down).

(16)



"X TWAIN Driver (32)

1z 3 4 & 6 7 8§ ua0e Scanner: -4010CU Browse...
|||||||||||||||||||||||||||||||||||||||||| ) i i
Setting Files: |EIEI : Current Setting ﬂ Canfig...

Bezolution Scan Type:

=

_

= = :
= E:ﬂ::-." - i -
1= 200 % 200 J ADF [Front Side]
= .
5§ j e Paper Size:
= [ Predefine @ Letter [3.5x11in) - J
?E [
-l
= Frant l [
1=
1n§ Image kode: Brightriess:
N= A= _ J 128
12; == Black & wWhite -  —
= Black Awhite: Threshald:
= 128

|
14 \Static Threshald =l
Scanning Area[ inch ] Contiac Ii
Contrast:
Lett: 0.000 Top 0.000 | J 178

|
: /
width: | 6.460

Length: 8.000 Cse—

Advance. ..

Cloze | Fezet Option... | Help | About...

TwfalM driver. Presz [F1] key to zhow help. [ata Size about; 339.2KEB

Remember checking the '""Show Twain Dialog" option? This is the Twain dialog (which you can
also turn off later by un-checking the option you selected before under “Scanner” and “Show
Twain Dialog”).

**IMPORTANT NOTES** - Your settings should match exactly what's shown above for a
successful scan. The only option that you might change later is the Threshold if your images
happen to scan too lightly. Then bump the Threshold up a little bit at a time until you get a nice,
readable image. You can use a non-ADF (automatic document feeder) scanner but then you will
be scanning one log at a time on the flatbed so this really isn't recommended.

Also, this example is a Fujitsu scanner twain driver screen. Your screen may look a little
different depending on the twain software driver you're using, but you should have these settings
available to you. DPI or Image Mode must be 200 x 200, Scan Mode must be Black and White or
Line Art, and Paper Size must be 8.5 x 11 (even if your logs are considerably smaller) to receive a
successful scan.

Click on “Scan” (circled):
17)
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TWAIN Driver (32)

#ler bode; I ative

InFarmatian: RN

Scanning...

I 9%
Cancel

You should see the logs go through the scanner's feeder as this little window (or something similar
depending on your scanner make and model) pops up.

|E LogSCAM Express Processing u@]

File Scanner Advanced Hide Grid  Zoom

C:A\LogSCANNF axlnput LOGO002. REC Image 1 -[Se .1ﬁ o
5| o . ‘DRIVER’S DALY LOG RECAP
/e | 4 € @ ionacamndar day - 24 hours) o
(Month)  (Day) {¥aar} [Tenal distance inday] m’;a“;
{Use Nurmbers Only) (oo | Ao 116
D L Oty {Driver Murmbert {Co-Driver Nurmber) 1
{Total miles drlving today) i (—f 5" ? . f
. . TRACTOR TRAILER S 4
If this log cavers muhiple ofi-duty T3
. 210 days, I‘Ejﬁter here the number of days NUMBER —_—— _ NUMBERls < - 3 ,o'
covared starting with tha data stown
abave, TR G4 oL 4 /
| certify these entrigs are trus and eorecl
(Piame o Camer o Camnm; -M' g /
IMan Diice Adcress) . ‘Orhvers s anmr= im0 [ J”
AR OGS MPH > E - T B
a1 2 a5 8 7 9 10 11 noon a 5 7 y 10 11l ToraL |7/
1:0FFDUTYI|II|!!I|II|II|II|II|IIll":]f:gl!|||||ll|lIll-l"l'llllII J_I_JII II!IJIII-I-LI——IL)JO_OG r::::::,
2: SLEEPER I|II|I!{II|II|II|II|II|II|I :;lllll[fl[lI|II|II|II|II|II|II|IIi'!!II|II|I Mmm“
" " BERTH . i mmn
% DRVING /it InnnnnnnnnnanmnsnEnRAnnnannnRRRRRnnsnnn { ‘{-9 0 otz
:gggm:a‘l'lI|II|]JJI|II|II|II|II|II|II|II|IIIIJIJJ ;-nlI|II|II|II|II|II|II|I | &
HT 1 2 4 5 B 7 B 9 10 1iwoon 1 2 3 5 5 7 S 10 1 Z hniable
T ot Ty T ||||||||||||||||||||r||||| TTTTTT T ‘foo“".‘"”?‘”'
i I U A U AR T &1 00 M
Finw 8 abour
From T
+ B0 Hour
Row B abews
Fram Bl}
?;pﬁo‘f a shipper mm“an numher 71? ? 6 NOTE: 1/4=.25; 1/2=.5; 34=.73 J
W P10 [504) ¥ SCANWARE 1396 ﬁeaﬂ.r.ﬂsd by J. ) Keller & Assncies, Inr. with permission
|
il | ’T Batch Mo,
Log Date | Driver | ﬂ Miles Driving 0z
Dayps OFf Duty ’_ Delete Log
Enter Log Date. Acceptable Formats Are: mmddyy, mm-dd-yy,m-dd-yy, mm-dd-yyyy, mm/dd/yy, m/dd/yy, etc. Exit

**Company name censored for confidentiality **

Now you see your first log. If you scanned multiple logs you will see the first one that scanned
into your scanner first.

Let's process a log...
(18)



|E LogSCAM Express Processing u@]

File Scanner Advanced Hide Grid  Zoom

C:A\LogSCAMAF axlnputh LOGOO02 REC Image 1 - [Se .‘Iﬁ o -
51 o : ‘DRIVER’S DALY LOG [AECAP =
/e | 4 © (o calendar day - 24 hours} ol
(Month)  (Day) {¥aar} [Tenal distance inday] m’;a“;
{Use Mumbers Only) ‘ P Fiows 1 ;‘?8
) S b Ot {Driver Number} {Co-Driver Number) 1 1
{Total miles drlving today) l (-f 5" ? . f
. . TRACTOR TRAILER S 4
If this log cavers mutiple off-duty T3
. 210 days, I‘Ejﬁter here the number of days NUMBER — ——  NUMBERlS) < * 3 ,o'
covared starting with tha data stown
abave, INHme 04 CoLinme 4 /
| certify these entries are trus and corecl
Mamn T Gamer o Garnmi -_M' g /
IMan Diice Adcress) . ‘Orhvers s anmr= im0 [ f’
AR LGS MPH > — T .
s 1 2 a s 8 7 9 10 11 noon a 5 7 5 10 11 g TOTAL 7/
L A A M e e e i e e U PP
2- SLEEPER I|II|I!{II|II|II|II|II|II|I :_:!!Il[rl[lI|II|II|II|II|II|II|III'!!II|II|I mmr“
BERTH . Ll £ Ao 1-7
. L L " PR P ——— . 8 Heur
S nnppnannnnnnnnnnnnannnsnnininaaanannnnnnn s { ‘{-9 G| anpmza
“:gggmmﬁlh|||||IJ'J|||||||||||||||||||||||||I|J]JJ ;.!|||||||||||||||||||||:| - g
B 10 1% woon 1 10 1 Z AyEAH
DO |WoursTotn
s (TP T et o e 4. 00 152
Finw 8 abour
From
+ Bl Howr
Row B abeows
Fram Bl}
glllrﬁof a shmarn;:n"an numher . ?1? ? 6 NOTE: 1/4=.26; 1/2=.5; 3M=.75 J
SW P10 [(594) ¥ SCANWARE 1396 ﬁeaﬂ.r.ﬂsd by J. ) Keller & Assncies, Inr. with permission -
|
< | v Batch Mo,
<] Miles Driving [ uza3
[relete Log
Enter Log Date. Acceptable Formats Are: mmddyy, mm-dd-yy,m-dd-yy, mm-dd-yyyy, mm/dd/yy, m/ Exit

Type in the log date (no formatting needed) to match what the driver wrote (circled). Hit the
“Enter” key:

19)



|E LogSCAM Express Processing u@]

File Scanner Advanced Hide Grid  Zoom

C:A\LogSCAMAF axlnputh LOGOO02 REC Image 1 - [Se .‘Iﬁ o -
51 o : ‘DRIVER'S DALY LOG [RECAP =
/e | 4 © (o calendar day - 24 hours} ol
(Month)  (Day) {¥aar} [Tenal distance inday] m’;a“;
{Use Mumbers Only) Fiows 1 ;‘?8
{eco
S b Ot {Driver Number} {Co-Driver Number) 1
{Total miles drlving today) l “-f 5" ? , f |
) ) TRACTOR TRAILER _
If this | Hiple off-d T3
Q10 e e NOwBER 7 T nuMeerw 2 L T,
covared starting with tha data stown
abave, INHme 04 CoLinme 4 /
| certify these entries are trus and corecl
Mamn T Gamer o Garnmi -_M' g /
IMan Diice Adcress) . ‘Orhvers s anmr= im0 [ f’
AR LGS MPH > — T .
s 1 2 a 8 7 9 10 11 noon a 5 7 5 10 11 g TOTAL |7 vy
Ty | T e T T T T O e L T T T T T T T T T | Hesterdny |
sz orepury | 1| T T M1 TP T ITA s e e T EEF L/ 0.0 6 Fanes
2 steeper |1V T T T T :;!“r[rl[l||||||||||||||||||||||i-!!||||||| Betors Today
" " BERTH ! i k1 P 1-7
P R PO A VPO AP A ) & Heur
S nnppnannnnnnnnnnnnannnsnnininaaanannnnnnn s { ‘{-90 A P 27}
“:gggmmﬁlh|||||IJ'J|||||||||||||||||||||||||I|J]JJ ;.!|||||||||||||||||||||:| - g
[ 10 1% woon 1 10 11 (]
) | Hours Tody
s (TP T et o e 4. 00 152
Finw 8 abour
From
+ Bl Howr
Rawy B abows
Fram Bl}
gwﬁofashmarn;:n"annumha . ?1? ?6 NOTE: 1/4=.26; 1/2=.5; 3M=.75 J
SW P10 [(594) ¥ SCANWARE 1396 ﬁeaﬂ.r.ﬂsd by J. ) Keller & Assncies, Inr. with permission
|
< | ’T Batch Mo,

Log Date [10.01-2008 Drivg jles Driving [ j2ad
Days OFff Dut: John Smith -1024
Y . Smith John - Delete Log |
Select a Driver - Use the Drofa@gwn Box or Key Sqauiial Characters Of First or Last Name =
Xi

Now select your driver from the drop down list (circled). Names are listed both first name first,
and last name first:

(20)



|E LogSCAM Express Processing

BEX

File Scanner Advanced Hide Grid  Zoom

/6.0 6 e

C:A\LogSCAMSF axlnputh LOGOO0Z2 REC Image 1 -[Seq, ‘Iﬁ
5 . ‘DRIVER’S DALY LOG
/e | ¢ © @ (onacaandar day - 24 hours}
{Month) [Day) {¥aar} [Toal distance loday)
{Use Mumbers Only)
(oo
O L ity (Driver Number} {Co-Driver Number)
{Total miles drlving today) l (-f 5" ?
. . TRACTOR TRAILER
If this | fiple off-d 3
Q10 e e NOMBER 2 1 NOMBERs
+ covared starting with tha data stown
abave, TR 1 o Linese
| certify these entries are trus and corecl
Flamn T Camer e Camnm? ‘_M-F
IMan Dffice ddoress) . Orter's s gnanren 1410
AR B PH = £ - — o TOTAL
HKAHT 2 4 8 7 9 10 11 Hoow 9 8 7 3 10 11 ngHT HOURS
1: OFF DUTY ||| ||!i||| Bl |||"I'|| ||| ||| ‘.:1:=!||||| ||| ||| |||_|_1|_| III |I J_I_J O T I-ILL-ILI.
2: SLEEPER NHUEUBEEEENNUULLL i::!P EUnUnEDuBuuLnuDuL II"!!I TTTIT]T
eper [T TTT T TT] T T
& DRIVING T nnunnnnnnnnnnnseEnnAnnEEnnRAnn R { ‘{-90
:EE#BHEE} g'll'll'] Lii Ih I||||I dl Ih I|II|I Ih I]IJIJjgaiwl Ih I|II|II|I dl Ih|||ﬁ-| =
Hr 1 2 3 4 5 & T B 9 10 1%woon 1 2 3 4 5 & 7 B 39 10 11
i I I 1 F T + I L | h ! h I I H I i . T ) 0
wwowss. (TP ATy} £4. 02
+
ﬁ'f;;,‘;?m;,“;:gﬂa“"“l‘l?’ IT7E NOTE: 114=26; 112=5; Nﬂ:.?SJ
SW P10 [(594) B BOANWARE 1396 ﬁearl‘r‘wsd by J. ) Keller & Assncies, Inr. with permission
| [
Log Date [10.01-2005  Driver |J0hn rith 1024 { Miles Driving [5o0

Days OFf Duty ’_

Drelete Log

Check That Driver and Date are Correct, Then Enter Miles Driving (Use - if 0 miles but not off duty all day) If driver is not in dropdown go to

Advanced/Refresh Drivers

RECAP
Copy
estardays
Fows 262 7
16 Today b
Fows 1 1o 6

Now type in the mileage that the driver has written (circled). Hit the “Enter” key:
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[ Recap

00.00 00.00
00,00 00.00
00.00 00.00
00.00 00.00
[ |00.0000.00
00.00 00.00
00.00 00.00

00.00 00.00

00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00

au Batch Mo,
U243

Exit
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File Scanner Advanced Hide Grid  Zoom

C:LogSCAMYF axlnput LOGO002. REC Image 'I': [Seq 1) e Lo Dty (Driver Nurmber} {Co-Driver Number) 1 1=
(Total miles driving today) f Recap
If this lg cavers mutiple off-duty Lﬁ':"%‘é%n lZ-B“'f mﬂléé?‘[s] 5"? 2
¢ 210 gays, Enter here the number of days — N, 000 G000
covared starting with the date shown DD.DD DD.DD
above g g
) T o/ 00.00 00,00
_ | - — | cerify these entries are trus and correct ; 00,00 00,00
P 7 G e e 5 00,00 00.00
Z 00.00 00.00
] |Man Citica Aderessy : Omverz s anmF= m 1A g ¢ 00.00 00.00
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1 1:0FFDUTYI|II|!!I|II|II|II|II|II|I‘“1::II|I|II|II|II|I'I'1|'IIIIII BESNAR Il!l"'l-l—l-l—_ll_l./o_oo r:::::- o000 00
T . T Balons Tod 00.00 00,00
2 9 Z:SLEEETE% T T T T ._.|!|r[r|[|||||||||||||||||||||||| T . m’:m‘: 0000 0000
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R B G e nppmannnnnnnnannnnnnnnannninpnnannnnAnnn sy o7 U gggggggg
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#11 2 3 4 5 8 7 B8 9 10 ttwon] 2 3 4 5 B 7 8 10 1 [ L
T &4, 0 O Mot
A REMARKS |||||||||||||||||||r|||||||||||||||||||||||||||||m|||||||||||r[|||||||||||||||||| ":imu i o
Finw 8 abour
From
+ Bl Howr
R B abows.
Fram By
ﬁ',‘{ ?meé,mﬂéﬁ,m’ 777 ) NOTE: 1/ =.26; 1/2=.5; 3=.75 J
ST SW P10 [584) B ECANWARE 1396 Regdmed by J. 0 Kellsr & Sssnces, Inn. with permission
I
< v Batch Mo,
. . . U243
Log Date [10.01-2008  Driver | john Smith -1024 | Miles Driving [gn0
Days OFf Duty ’_ Delete Log
Click on Upper Left Corner of the Grid Exit
Xi

Now your mouse cursor will have turned into a cross-hair. Follow the directions at the bottom of
the screen which will be:

Click on Upper Left Hand Corner of the Grid
Click on Upper Right Hand Corner of the Grid

And possibly (but not always) Click on Lower Left Hand Corner of the Grid
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BEX

File Scanner Advanced Hide Grid  Zoom

C:\LogSCANSF aslnput s LOGO002. REC Image 1-(Seq. 1) D o Sty Driwgr Nymibesy [ -
(Total miles drfving tacay] itao-Oirfeer Number) = Reca
1 1 this (ong pevers mple off<futy Eﬂﬁﬁ%;ﬂ ? '2-3 d’f L =t =
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) = = | /,] 00.00 00,00
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] Fron Bl |
) o f Ew_.}
o SRSy TY7C e wesmmesmen—d
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< v Batch Mo,
. . . U243
Log Date [10.01-2008  Driver | john Smith -1024 | Miles Driving [gn0
Days OFff Duty ’_ Rela | Comments | Delete Log |

To Change Interpretation of Grid, Click Where New Line Should Start and Drag to the End. Click 'GRID OK' if Grid is Correct and Matches

Written Hours. Click 'GRID BAD' If Written Hours Are Wrong or Missing.

LogSCAN Express will find the graph and attempt to find the driver's line. It will also adjust for
a crooked scan to a (realistic) point. You may need to fix the grid. Please click on the “Show Me”
button (circled) for a demonstration (the options to stop, exit, rewind, etc. will be down at the
very bottom of the presentation so you can come back into processing your logs).

Check the computer read hours compared to the driver's written hours. If they match, click on

“Ok”. If they don't, click on “Bad”
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BEX

File Scanner

Advanced Hide Grid  Zoom

!

Shi
orn|
SW

|

f e ol o g

DRIVER' 3 B&AHRY A \LOGI002.REC Image 1 - [Seq. 1)
é o ad {Ona calandar day - 24 hours}

(Menih)  (Day) {Year} [Tonal digtance oday)

{Use Mumbers Only)

{ co |

e L Dty [Driver Mumber} {Co-Driver Number)

(Total miles driving today)

) . TRACTOR | 7 3 &f TRALER €747
If this lg cavers mutiple off-duty
. 210 days, Enter here the number of days NUMBER NUMBER(s)

covered statting with tha data shown

abave,

THiHme G4 Car-Lineme

| cerify these entries are trus and eorrect

(Pamn 7 Camer o Camnm] ‘-M
IMan Dftice ddcress) . Ortemrs s gnnrein 1511
H&RKI‘;O'BMPH';MB; l T B i
wair 1 2 a 7 9 10 11 uoow 1 § 7 5 10 11 vigir JOTAL
1:0FFDUTYI|II|!!|||||II|II|II|II|Il:l:||!||II|II|II|I_I__I_IIIIII J_I_JII II!IJ'I!IIIIIII )’0_06
. ININEININIINIEurEE st LU SN LLL
2 seeeper (T[T T T o e O T T e e e o e e e .
UL g pnannnnannnnnnnnnnnanane Lol bbb bbb ol { ({-90
thDTDRI'.'ING I|II|II|II:|I|II|II|II|II|II|II|II|II|II|I|i!-E!|||II|I|||||||||||||| |
u\'ur1 2 3 4 5 7 8 9 10 1iwon] 2 3 4 6 7 &8
I 00
newncs |11 ] |||||r||||||| T T I|'|'|'|rI'|'|'|'|'| [l |'|'|II |'|'|%:Lm“
+
ﬁ';mmme.";:ﬁ";ﬁ:m L4 7¢ NOTE: 1/4=.26; 1/2=5; :m=.1rsJ
SW 1D (504) & SO ANKARE 1355 Flegrinted by J. | Kellor & Sssncimbse, e, with permissicn

Log Date [10.01-2008  Driver | john Smith
Days OFf Duty ’_

1024 j Miles Driving |500f

RECAP

Copy
“Wastmrday’s
Fows 2o 7
10 Today b
Fows 106

i/

s Warkes

sty

Total Hours

Tatals
10.00

00.00
14.00
00.00

Review Log for Form and Manner Yiolations, Use Comments to Record Form and Manner Yiolations, Click Audit Log when complete. If Blue Box

Does Mot Surround the Grid, Cli

|v

T

Recap

00.00 00.00
00,00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00

14.0014.00

00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00

Batch Mo,
U243

Exit

We clicked on “Ok” and the “Audit Log” button has now become available (circled). Click on
this button to audit the log for any violations.
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BEX

File Scanner

Advanced Hide Grid  Zoom

Log Date [10.01.08 Driver

Days OFf Duty ’_

| John Smith 1024 +| Miles

Relr

DRIVER'$ BARNY DG LOG0002. REC Image 1 - (Seq. 1)
fe ol &g b © @ (onacawndar day- 24 hours)
(Menih)  (Day) {Year} [Tonal digtance oday)
{Use Mumbers Only) |
{ oo
e Lo Dty (Driver Mumbert {Co-Driver Nurmber)
— (Total miles driving today) i t'-f 5" 7
) . TRACTOR TRAILER
If this | Hiple off-d T3
b @210 e e novbeR L& T noweere 2 L
+ covered statting with tha data shown
AR above. i 3 G ey
| cerify these entries are trus and eorrect
1 d (Pamn 7 Camer o Camnm] -M’
2: g IMan Dftice ddoress) \Ortemrz s gnn = in A
MARKI‘;O'MMPH';MB; l T B Wit TOTAL
& 1 wair 1 2 a 8§ 7 9 10 11 uoow 1 § 7 5 10 1 Neir JOTAL
q:s 1:0FFDUTYI|II|!!I|II|II|IIllllllll=:I_::||!I|II|IIlllll'l"l'llllll J_I_JII II!IJ'I!IIIIIII ,0-06
1 2 seeeper [T T 0T T o T T T T T T T T T[T
| = s [T ll||||||||_|___|_
UL S Ninnpprannnnannnnnnnnnnnnnny 1[1 AR RRRennn { ({-90
lq:n’NDTDFlI'.'Inc; ||||||||||: ||||||||||||||||||||I||II|II|] ||||||I|II|II|II|||I |
u\'nr1 68 7 B 3 10 19 woon 1 E 7 &
60
W iy sy UL RS ML UG T '|'|'|'|f['|'|'|'|'|||'|'|"|'|'|?;ffm
i
S +
W
Yiolationz on this Log
|Violation of the 11 Hour Rule -Today @11:00am for 3:00 J
IOTE: 1#4=.26; 1/2=.5; 34=.75
MNon Violate History m i
| """" - Johin Smmith |) =
« [

Driving [500 " | e Cheek |

] | Comments | Delete Log |

Review Yiolations Above and Highlight and Non-Violate any to Be Ignored

We have a violation! Double-check to make sure the grid was read correctly. It was in this

RECAP

Copy
“Wastmrday’s
Fows 2o 7
10 Today b
Fows 106

Tatals
10.00

00.00
14.00
00.00

-

Recap

00.00 00.00
00,00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00

14.0014.00

00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00

Batch Mo,
U243

Exit

instance, so there is a violation. Click on the “Violate” button (circled) to issue the violation.

(25)



= LogSCAM Express Processing E]

File Scanner Advanced Hide Grid  Zoom

C:ALogSCANAFaxlnputhLOGO002. REC Image 1 - [Seq. 1) -
Recap

00.00 00.00
00,00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00
00.00 00.00

14.0014.00

00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00
00.0014.00

<l au Batch Mo,
U243

Log Date || Driver | j Miles Driving

Days OFf Duty ’_ Delete Log

Place The Next Driver's Log(s) In The Scanner and Click on Scan When Ready. It Is Faster To Have The Logs In Date Order. If finished click the
Exit button.

LogSCAN Express will now move on to the next log if one is available. If all of your scanned logs
have been processed, you will see the screen above. Click on “Exit” (circled) to go back to the
LogSCAN Express main menu to perform other tasks.

*IMPORTANT TIP** - LogSCAN Express doesn't require sorting of your logs. However, since
many companies' drivers hand in many of their logs together, LogSCAN Express has the
functionality to stay on the same driver and just increment the date field by 1 after starting with
the driver's first log in the sequence (so in this example, October 1st). If the logs are in order (e.g.
October 1%, 2", 3", etc.) you'll be able to skip typing in the “Log Date” and “Driver” fields the
majority of the time. So think about sorting your logs first or asking your drivers to hand in
their logs already sorted. Many of them will already be keeping their logs in order anyway.
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. LogSCAN Express g [

File Eunctions Tools Help
_ —— —  ————

Licenzed for 200 Drivers

vpress

( @ Logscan Tool Tip

Vieww ar Print Reports

Yersion b.2

Lse F1 key for help amywhere

Drivers {|ZF Reports @ Administer

Scan
. = EXIT .
% Verify Logs P Exit
Copyright @ Scanware, Inc 2005 Al Rights Reserved Example Trucks

Let's run a report. You'll need to have at least a few logs in and processed to run a report. Click
on the “Reports” button:
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4+ LogSCAN Reports

X

File Recent Reporks

Select Options

select Desired Report FRequired Options Appear in Fed

Violations Repont - All Drivers |

Yiolations Report - All Groups

Yiolation Letters - All Drivers |

Yiolation Letter - One Driver . |
|
|

Revised Violation Letters
Yiolation Summary

Yiolation Summary All Groups
Yiolation Analysis

Yiolation Analysis All Groups B | |
Falsification Violations Report hal

Ll Led L) Laf e L

i |

Printer| “PRINTROOMZWHP Laserlet 2> | W 5259 gt Te

Frinter
(+ "
\ \ Exit \ \ -
Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

This is the main reports screen. Let's run a violation report for John.
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4+ LogSCAN Reports

File Recent Reporks

Select Options

Select Desired Report FRequired Options Appear in Fed

Yiolations Report - All Drivers B Driver Number
Yiolations Report - All Groups )
Violation Letters - All Drivers Starting Date

Revised Violation Letters
Yiolation Summary

Yiolation Summary All Groups
Yiolation Analysis

Yiolation Analysis All Groups B | |
Falsification Violations Report hal v

[ List Major Yiolations Only
[ Include Carected Entries

|

iolati : |
Yiolation Letter - One Driver — Ending D ate |
|

|

Lol L Ll Lef L e

Lazer
Printer|HHPHINTHDDMEHHF‘ Lazerlet Ej v Printer Output To

{* Screen
" Print

‘ Cancel Exit ‘

Thiz data 1z OPTIOMAL. IF checked. onlp Major Viclation [Hours or Service and Falsification] will be
included in the report.

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

Highlight “Violation Letter — One Driver” (by the way, a Report is just that, a report of the
information requested with multiple drivers across the same pages. A Letter is one page per
driver in case you'd like to mail that page to the driver).
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4+ LogSCAN Reports

File Recent Reporks

Select Desired Report

Yiolations Report - All Drivers ) Driver Number
Yiolations Report - All Groups )
Violation Letters - All Drivers Starting Date

Yiolation Letter - One Driver
Revised Violation Letters
Yiolation Summary

Yiolation Summary All Groups
Yiolation Analysis

Yiolation Analysis All Groups B | |
Falsification Violations Report hal v

[ List Major Yiolations Only
[ Include Carected Entries

Ending D ate

Lazer
Printer|HHPHINTHDDMEHHF‘ Lazerlet Ej v Printer Output To

" Print

‘ {* Screen

‘ Cancel Exit ‘

Thiz data 1z REQUIRED. It must be the Dnver Log |d Humber that the report iz to include or the
driverz crozs reference number Preceded by "#' if numeric].

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

If you're running a report for All Drivers, you won't need to do the next step. But in this case we
only want one driver so we need to look him up (circled) by choosing “Look Up” in the Driver
Number list box.
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B3 Alphabetic Driver Retrieval

Enter All or Part of First or Last Name i, Search | Cancel |

This window pops up. Type in all or part of the driver's first or last name and click on “Search”.
We are typing in the beginning of John in this example.

(31
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B3 Alphabetic Driver Retrieval

—Chck On Dnver To Select

Enter All or Part of First or Last MName |,

i3] _Cancel |

Found him! Click on the driver's name (circled) to go back to the Reports screen.
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4+ LogSCAN Reports

File Recent Reporks

Select Options

Select Desired Report FRequired Options Appear in Fed

Yiolations Report - All Drivers ) Driver Number  [ji24
Yiolations Report - All Groups )
Violation Letters - All Drivers Starting Date |

Yiolation Letter - One Driver |
Revised Violation Letters

Yiolation Summary |
Yiolation Summary All Groups |
Yiolation Analysis

Yiolation Analysis All Groups B | |
Falsification Violations Report hal v

[ List Major Yiolations Only
[ Include Carected Entries

Ending D ate

Lol L Ll Lef L e

Lazer
Printer|HHPHINTHDDMEHHF‘ Lazerlet Ej v Printer Output To

{* Screen
" Print

‘ Cancel Exit ‘

Thiz data 1z OPTIOMAL. IF checked. onlp Major Viclation [Hours or Service and Falsification] will be
included in the report.

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

Notice the driver number is now filled in? Hit “Enter”
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4+ LogSCAN Reports

File Recent Reporks

Select Options

Select Desired Report FRequired Options Appear in Fed

Yiolations Report - All Drivers B Driver Number [124
Yiolations Report - All Groups )
Violation Letters - All Drivers dimmm DEm ]

Yiolation Letter - One Driver |
Revised Violation Letters

Yiolation Summary |
Yiolation Summary All Groups |
Yiolation Analysis

Yiolation Analysis All Groups _ |
Falsification Violations Report hal v

[ List Major Yiolations Only
[ Include Carected Entries

Ending D ate

Lol L Ll Lef L e

Laser \Johin Smith
Printer|HHPHINTHDDMEHHF‘ Lazer) et Ej v Printer Output To
_ {* Screen
‘ Cancel Exit ‘ ‘ ™ Print

Thiz data 1z REQUIRED. The start date must be a vahd date or keyword and not in the future. Logs
earlier than thiz date will HOT be included in the report.

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

Now his name is on the lower right hand side. You need to put in the “Starting Date” and
“Ending Date” which is the date range that you are asking LogSCAN Express to report back to
you. You can either type in the dates such as 100108 (no formatting needed), or select the already
available options in the drop down lists. Hit “Enter” after putting in the “Starting Date” and
“Ending Date”

(34)



4+ LogSCAN Reports

File Recent Reporks

Select Options

Select Desired Report FRequired Options Appear in Fed

Yiolations Report - All Drivers B Driver Number [124
Yiolations Report - All Groups )
Violation Letters - All Drivers Starting Date  110.01-2008

Yiolation Letter - One Driver
Revised Violation Letters
Yiolation Summary |
Yiolation Summary All Groups |
Yiolation Analysis
Yiolation Analysis All Groups B | |
Falsification Violations Report hal v

[ iList Major Yiclations O
[ Include Carected Entries

Ending D ate |1 0-31-2008

Lol L Ll Lef L e

|Johh Smith

Brinter| “WPRINTROOMZAHP Laserlet 2 v| W =255

Frinter Output To

{* Screen

OK ‘ Cancel ~ Print

Exit ‘

—~—

Thiz data 1z OPTIOMAL. IF checked. only Major Yiclatio purz or Service and Falsification] will be

included in the report.

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

Notice the “OK” button has lit up? If you are fine with putting the report to the screen, then
click on “OK”. If not, and you want to print to the printer shown (or to another one as you can
also change it here) click on the “Print” option under “Output To” (circled). We'll leave it on
“Screen” for now.
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4+ LogSCAN Reports

File Recent Reporks

Select Options

Select Desired Report FRequired Options Appear in Fed

Yiolations Report - All Drivers B |

Yiolations Report - All Groups

Yiolation Letters - All Drivers |

Yiolation Letter - One Driver - |
|
|

Revised Violation Letters
Yiolation Summary

Yiolation Summary All Groups
Yiolation Analysis

Yiolation Analysis All Groups _ |
Falsification Violations Report hal

Ll Led L) Laf e L

v
[ List Major Yiolations Only
[ Inchude Comected Entries
Haki S mith
Brinter| “WPRINTROOMZAHP Laserlet 2 S Output To Piohn Smi
) (+ Screen
‘ Delete Exit ~ Print

Thiz Printer will be uzed if reports arc™es #Trom this screen. If thep are executed from cleanup,
the printer defined in the configuration 'A‘I" be used.

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor
Violation Letter - One Driwver 1024 l0-01-08 - lo-31-08 2 T N

The requested report is now down in the queue. You see here it is the Violation Letter — One
Driver #1024 for the date range of 10-01-08 to 10-31-08. It defaults to include terminated drivers
(Y) since you specifically requested this particular driver. And you want all violations, not only
the major ones so no (N) to Major (violations only).

This queue is so you can line up multiple reports and then run them all simultaneously one right
after another. Let's run this one report now...

Click on “Execute” (circled):
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|H| Scanware Report Viewer - C:\LogSCAN\Exc ption\Report.3

BEX

File  Search Print All
ll1-19-z00%8 LogSCAN Log Wiolation Report - Example Trucks
List of Wiolations / Exceptions 10-01-2008 To 10-21-Z002 - Page: 1

John Swmith
10E4

COMPLIANCE REQUEST
Viclations

The following iz a list of the logging wiolations which have been

recorded for you in the period shovm abowe. It is important to the continued
success of our company that you log correctly and drive in a manner that

iz in compliance with all laws. Please rewview the wiolations showm and

sign and return this form.

Driver Signature DATE
Supervisor Signature DATE
l0-01-zo0s Violation of the 11 Hour Pule -Today @11:00am for 2:00

Well, John's got a violation. Seems he drove a little long right on the 1* of October.

Click on “File” and “Exit” to get out of this screen. You can also print from here under “File”
and “Print All” if you happen to want to look at the report on the screen first, and then print it

all out afterwards.
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4+ LogSCAN Reports

File Recent Reporks

Select Options

select Desired Report FRequired Options Appear in Fed

Violations Repont - All Drivers |

Yiolations Report - All Groups

Yiolation Letters - All Drivers |

Yiolation Letter - One Driver . |
|
|

Revised Violation Letters
Yiolation Summary

Yiolation Summary All Groups
Yiolation Analysis

Yiolation Analysis All Groups B | |
Falsification Violations Report hal

Ll Led L) Laf e L

i |

Lager
GLlet Ej v Frinter Output To
{+ "
~

printerh"xPHINTHDDME&HP La

Pending Report B equests Diriveer [Eroup mrmmeenen [ ate B ange--------- » ToTerm bajor

Click on “Exit” to get out of the Reports screen and go back to the LogSCAN Express main
menu.
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i, LogSCAN Express g

File Eunctions Tools Help
_

T
—— —  ————
@ Logscan Tool Tip

Licensed for 200 Drivers
Administer Options and perform system cleanup (print driver letters, condense images)

Yersion b.2

Lse F1 key for help amywhbere

CIean\I.lp
Drivers = Reports @
Configure

Scan
. = EXIT .
% Verify Logs P Exit
Copyright @ Scanware, Inc 2005 Al Rights Reserved Example Trucks

Let's run a “Clean Up”. It is highly recommended that this operation is run at least once a week
(more often won't hurt). Itis during this process that violation letters will print out, and
LogSCAN Express “cleans up” after itself. Not running a Clean Up for any length of time will
leave a lot of unneeded files taking up space on your hard drive and degrade LogSCAN Express's
performance.

To get into the “Clean Up”, hold your mouse over the “Administer” button. The options of
“Clean Up” and “Configure” will show. Make sure “Clean Up” is in red and click on this option.
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LogSCAM Express Cleanup Cptions
Letter Options
v Print Driver Violation Letters:

[ Re-Print Last Batch of Letters

File Comprezzion and Reorganization

I+ Condense Files

Advanced Ophtions

Passwiord From
[ Perform Swstem Diagnostics Scanmware
required

Printer Name | ﬂ

Proceed Cancel

The “Clean Up Options” window pops up. You can see by default that “Print Driver Violation
Letters” is checked as is “Condense Files”. These are normally the options that you will want to
run during a Clean Up.

**IMPORTANT NOTE** - Always make sure that your printer is on and ready with paper etc.
before running the Clean Up. There are only two chances to print your driver violation letters

before LogSCAN Express assumes they have printed and removes the related print files. Once a
print and re-print has been run, these files will no longer be available to print.

Let's choose the printer...
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LogSCAM Express Cleanup Cptions
Letter Options
I+ Print Driver Yiolation Letters

[ Re-Print Last Batch of Letters

File Comprezzion and Reorganization

I+ Condense Files

Advanced Ophtions

Passwiord From
[ Perform Swstem Diagnostics Scanmware

required

Printer Magfe

Win2PDF
RICOH Aficio CL1000M PCL &c
hp Lazerlet 2300 PS

hp Lazerlet 2300 FCL &

Select the preferred printer by clicking the list box (circled) and selecting the preferred printer.
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LogSCAM Express Cleanup Cptions

Letter Options

File Comprezzion and Reorganization

I+ Condense Files

Advanced Ophtions

[ Perform Swstem Diagnostics

[+ Print Driver Yiolation Letters

[ Re-Print Last Batch of Letters

Passwiord From
Scanware
required

Now click on “Proceed” (circled):
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= = |

License Warning

LogSCAN Express License Will Expire in Lesz Than 30 Days. Call Scanware Today

Help

Just a friendly reminder that you are using a trial version. A licensed copy won't have this
message. Click on “Ok”

LogSCAN Express Cleanup Options
Letter Options
I+ Print Driver Yiolation Letters

| Re-Print Last Batch of Letters

File Compreszzion and Reorganization

I+ Condense Files

Advanced Ophtions

Passwiord From
[ Perform Swstem Diagnostics Scanmware
required

Printer Name |1; | sseret 2300 PCL e =]

Cancel

You'll see a progress bar go by as LogSCAN Express prints out your violation letters, condenses
files, and organizes data for future use.
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. LogSCAN Express g [

File Eunctions Tools Help
_ —— —  ————

Licenzed for 200 Drivers

Yersion b.2

Lse F1 key for help amywhere

{|ZF Reports
v = EXIT -
Logs P Exif
Copyright @ Scanware, Inc 2005 Al Rights Reserved Example Trucks

The Clean Up completes by going back to the main menu. You are ready to start anew. Happy
Auditing!

© Scanware, Inc. All Rights Reserved
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**This Quick Start Guide doesn't cover falsification checking due to the many different ways that logs
can be checked for falsification. However a brief description of each method is mentioned below.
Please search under “Verification” via the Online help (F1 from the main menu) in LogSCAN Express
for more details about false log checking and to get nagged a little more...

A Brief Synopsis About Checking for False Logs and Why You Should

False log checking sounds like a lot of hocus pocus and voodoo. It's not. And it's vital to your
company to make sure your drivers aren't falsifying their logs. The DOT doesn't take very
kindly to an accident caused by a driver that was falsifying his logs. This discovery can result in
big fines, higher insurance rates, and even jail time. So protect yourself. LogSCAN Express can
help you do this.

The basic process of falsification checking is this:

The driver has created a log and says on that log he or she was doing this particular activity at a
particular time and place. You have another time and date stamped piece of paper (or file entry
as the case may be) that says the driver was doing this (e.g. purchasing fuel, getting tested, filling
out an accident report, etc) at a particular time and place. Now is it around the same time and
place, and do they match up? Or does his log say he was asleep in Knoxville Tennessee, when his
fuel receipt says he was actually filling up in North Carolina? Quite a discrepancy there isn't
there? That would be a false log (which by the way if he had filled it out honestly he's probably
drastically in violation of several hourly rules also. Uh oh). This is why many companies are
amazed to find some of their best drivers are actually the worst at falsifying their logs. The DOT
will check for both violations (and make no mistake, falsification is a violation, the worst one
possible from the DOT's point of view and worthy of huge fines and an unsatisfactory rating). So
find these drivers first and avoid huge headaches.

The simplest way to check in LogSCAN Express is via the '""Match Docs" option from the
Verification button. You have the receipt in your hand, look up the driver's log and compare
hitting the "Match" button. Then mark “Yes, it's false” or “No, it's not false”. Pretty simple
huh?

Another way is to create a list via the "Edit List" option. This is usually used if you have
multiple documents to check logs against multiple drivers. You create the list by keying things in
first, then “Match” it against the respective driver's logs later, again marking them either false or
not false (though the letter you mail to a driver will actually say “Questionable Log Found” but
that's just semantics)...

Last, but not least, there are files that you can get from entities such as Flying J, Comdata, etc.
that have times and dates within the file when something was purchased. You can convert these
files to create a list to "Match List" your logs against. This requires much less manual input of
data but requires some setup from these respective companies (i.e. downloading the file from
some weird place in cyberspace somewhere). Again, after matching you just chose whether the
submitted log is “False” or “Not False”. You figure out what to do to your driver from there...

(45)



